STUDENT P-CARD FORM
This form must be completed and submitted along with an adviser-approved Purchase Request and itemized receipt.

Cardholder Name: Date of Purchase:

Supplier/Vendot: Total Amount Charged: $

Amount Charged — Food: $

Amount Charged — Non-Food Items: g000

Is Sales Tax Included in the Total Amount Charged: Yes No

If yes, please state your course of action for obtaining a refund for tax amount from the merchant:

Student Group Information

LAST 4 DIGITS OF CARD NUMBER NAME OF STUDENT GROUP

Business Purpose of Event/Program: (Please provide a detailed explanation. No abbreviations.)

Date of Event/Program: Location of Event/Program:

Does this purchase include food? Yes No Ifyes, please complete all fields below.

Type of Meal* (Breakfast, Lunch, or Dinner): Not a food purchase *Snacks is not an allowable descriptor

Number of attendees: 10 If 10 or fewer, list full name of all attendees below:
1 0.

2 7.

3. 8.

4 9.

5 10.

Average cost per person: $ 0.00

Check here if missing documentation or receipt. .Additional form required for missing documentation.

Administration and Planning | Undergraduate Student Life
510 Lerner Hall, MC 2601, 2920 Broadway, New York, NY 10027 | (212) 854-9144 | USLadmin@columbia.cdu

@COLUMBIA COLLEGE ﬁ COLUMBIA ENGINEERING

COLUMBIA UNIVERSITY IN THE CITY OF NEW YORK 7 8 The Fu Foundation School of Engineering and Applied Science

Student P-Card Form, September 2023



	Cardholder Name: 
	Date of Purchase: 
	SupplierVendor: 
	Date of EventProgram: 
	Location of EventProgram: 
	1: 
	6: 
	2: 
	7: 
	3: 
	8: 
	4: 
	9: 
	5: 
	10: 
	Food: 
	Attendees: 10
	Tax refund: 
	ACCOUNT: 
	Business Purpose 1: 
	Type of Meal: [Not a food purchase]
	Cost Per Person: 0
	Group6: Off
	Group7: Off
	Missing Receipt: Off
	Name of Student Organization: 
	Total: 
	NonFood: 0


